
STEP-BY-STEP APPLICATION DETAILS

1. Visit https://unison.smartsimple.ca

2. Click the “Register” tab located at the bottom left.

3. You will be taken to the “Contact” registration part of our portal

4. Once there fill out the required fields. Click “Submit”

https://unison.smartsimple.ca/
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5. Registration Complete - You will receive an email in the next 5 minutes with login
and password credentials. If you do not receive this email, please check your
spam folder.
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6. Once you have activated your account and set a password, this will confirm your
membership and you will receive an email outlining Unison’s membership
resources/services.

7. If you wish to apply for financial assistance, use your username “Your Email
Address” and you can go to the link provided in your welcome email OR log in at
this address https://unison.smartsimple.ca

https://unison.smartsimple.ca/
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8. You will now be taken to the home page of our online financial assistance portal.
This is where you can view the Funding Opportunities available & also track every
step of the application process.

9. Click the “Funding Opportunities” tab. Once there you will see 2 of the available
streams. Click “Apply Now” to begin your application.
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10. First, you will be taken to a short eligibility questionnaire. Fill out the questions,
then click “Submit Eligibility.”

*** NOTE: You can always click “Save Draft” to revisit your application at a later time
under the “In Progress” tab on the home page. ***

11. Once complete, you will be taken to the long form portion of the application.
Please complete the mandatory questions and upload the required documents.
Once complete, click “Submit”

***NOTE: If you wish to communicate with staff regarding your application, use the
Notes tab located within the left side menu. ***



STEP-BY-STEP APPLICATION DETAILS



STEP-BY-STEP APPLICATION DETAILS

12. You can now return to the homepage of the portal. The “Under Review” tab will
have your submitted application.
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13. You will receive a confirmation email within an hour acknowledging that Unison
has received your application. Please see the attached PDF for a summary of the
information you submitted.

14. We will review your application and provide you with a response outlining next
steps as soon as possible.


